Arts and
Culture
Centre

k413100

FREAE AR - SRR
SHORT TERM HIRING FACILITIES - VENUE BOOKING FORM

A) EBEEEBAPBERER - AL EE AR AR -
Please read the Hiring Terms and Conditions for Short Term Hiring Facilities before completing this application form.
B) HEEAEMBANRFEERBERE
Please type or pen to complete this application form.
O AFPEFREOHRAZMEE  UAPFAEARRE)NPEEENEEARERE LEROS (0A) -
Completed application form must be signed by the applicant (Individual Applicant) or the head of organization and with organization
chop fixed (if any).
D) FiASRFEREHNESALEEEMNBESNZEE ML "x, 5% -
All persons signing this form must carefully and accurately putan “x” in the appropriate box
E) WAETAER - BUOREARTD L 23397370 - HEHE artscentre@creativehk.edu.hk -
For enquiries, please contact HKSC Arts and Culture Centre at 2339 7370 or artscentre@creativehk.edu.hk.

1. EREFEEEM Particulars of Applicant

] EkgsE #1E14E Nature of Organization
Organization Applicant ]2 Commercial [J3F%% Non-commercial [JBUFE8FS Department of Government

0 fEASRE L&#E51%7& Hong Kong Identity Card No. & 4 {8 First 4-characters
Individual Applicant (17885558 Passport No. A123456(7) — Al123

(FTFEHAR =L 045 3 B8 B LR AB B S 10 B ARSI 1)

(You may be required to present your identification document to venue staff for verification)

EBEEA / #8218 Name of Applicant / Organization

(FIEXHEESHEREE - RHRERWIESHUILBFEBHEREL)

(All documents such as Invoice, Agreement, Receipt etc will be addressed in this name) (EF'S\I)
(English)

EitERRE A Person-in-charge I Position

L1554 Mr LI/ Miss 1%+ Ms

It 48 B 5E Telephone No FIRE5E Mobile No
{EHSRE Fax No EH Email

Ht#& ik Correspondence Address

RN Name of sponsor
(@R if any)

S Name of co-presenter
(@R if any)

0 #AA/ER%GPHEEHSHAE @Enersas2EuBEs D B
1 / We would like to apply for the Concessionary Rates (Please refer to Part C of the Hiring Terms and Conditions for Short Term Hiring Facilities)
KAN/EERES ClsxMIEEF/ZZEEE Non-profit-making organization
| am/ We are O sEMERwrE/ 8/ be/E 18k Registered school (kindergarten/primary school/secondary school/post-secondary institution)
L& B BUFEPI Department of the Hong Kong Government
L& TEE Individual Artist
FRBHEAGS D EIRAARES Please submit relevant supporting documents in accordance with Part D of the Hiring Terms and Conditions for Short Term Hiring
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2. #iEZE® Particulars of Event

Nature of Event
I3 Examination LRE

[J#E4R Rehearsal
LJE M - 555588 Others, please specify:

Exhibition
LIngRe Screening

L& Meeting
L1#a# Shooting

EENRE
Name of Event (F32) (English)
EEE []#2%& Ceremony L1:8%2 Class L1LEE Competition L1 Ke / #51& Conference / Seminar

L1;&EH Performance

LIT e Workshop

BIHRXIEEA | %58 Dance LI##% Music
Arts and
CI2E Literary arts
Culture
Categories CIE A - 555588 Others, please specify:

O ES R 52514 Film and Media Arts

L&t & Drama
L1348 B =4ff Visual Arts
LI 3EZ4i532{E5E 8 Non-Arts and Culture Activities

EEFFE ewxE - a8

CHBEREBAN/EBEMES WAFBEERNEAN/HEE

FATAREEE )

Details of Event (e.g. theme, title, programme and name of artist / speaker, etc. Please specify the country of origin if there is any artist / speaker who is non-HK resident)

EiE B4 BmABERE & B A ISR R B B AR EET BB ABAR

Date of Event Audience Event Intermission Event End Time Estimated
Admission Time Commencing No. of Participants

Time

AZER O ks BHRERARALTAE O 2 VYes

Admission Fee [] %% Free Open to public event J & No

PIREHERE [ &4 URBTIX (0 Efth - 355580 Other, please specify:

Ticket Sales Channel I Art-mate

ARBAWETE EerE—R) B:E Tel No B E-mail [J Facebook / [ Instagram

Contact Information for public

(Fill in at least one item from below)

Hfth Others

publicity platformsA?

EEEEBRTHBHESR? L& Yes » " SRR
Any sale of merchandise during the event? OF= No Please specify the merchandise items:
EEEEETHBERSARE? L& Yes A " #EFOEESN
Any eating or drinking in the venue? (X2 No Please contact our staff for details
SEEEBRTHBETERRME? L& Yes » N EEBEERE S
Any fund ralsmg or Iottery activity? O&& No Please contact our staff for details
SEEEE R TR WML R ? & Yes A A BREY  RUIRYRERNREEPERARERE
Any film/movie to show? (X2 No ZI:[iacslz ZZ?:;::::;:? exemption from Office for Film, newspaper &
EEARERER? (& Yes A * BEZEBES
Any media interviews? & No Please submit the media list
EREREER S MIRE? 2 Yes A A 200 AMIEETBMEAZBERMRE - MARBEADHEEW

. . Compulsory for more than 200 attendances, please contact our staff for
Will the First Aid Service be arranged? detaii Y P
EEEEDNVEEEER LEHEHBESEFESA? 2 Yes A AR BARIRIREE M PO B #EE - Facebook K@
Agree to upload event information to Arts and Culture Centre DEE No Including but not limited to the Arts and Culture Centre official website,

Facebook and Newsletter
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3. FHAMERER Booking Schedule

A) [z #EEEEI15 Multi-media Theatre / [1/)\B13§ Studio Theatre* (i#4 Performance) / (1REE Gallery * (@4 Performance)

*NFER/ BB NREBEEE MRS -

AERARNE C DAY

* For hiring of the Studio Theatre or Gallery for Others purposes, please fill in part C or D of the form

FA3& Purpose (4 /B hours /8 session)
R/ ME/BS Hitt AR
HE (B/R/%) THREFRE B Rehearsal/Set-up/ EMAG A | Ss A Other
Date (DD/MM/YY) Time Performance Move-out Occupancy | Occupancy Il Purposes
09:00-13:00 (] ] [ U] U]
Day__ | 14:00-18:00 O O O O O
19:00-23:00 (] ] [ U] U]
09:00-13:00 ] O [ O U
Day __ | 14:00-18:00 L] [ L] [ U]
19:00-23:00 ] O [ O U
09:00-13:00 ] O [ O U
Day __ | 14:00-18:00 L] [ L] [ U]
19:00-23:00 ] O [ O U
09:00-13:00 ] ] [ U] Ul
Day __ | 14:00-18:00 ] O ] O O
19:00-23:00 ] ] [ U] U]
09:00-13:00 ] ] [ U] Ul
Day __ | 14:00-18:00 ] O ] O O
19:00-23:00 ] ] [ U] U]
MZERIART - FBMME - Please use separate sheet if space is not enough.
B) [JMB=E Screening Room
FAi& Purpose
U] 878/ A R A BE/BE/MNE
Video/Computer Projection Meeting/Conference/Seminar
BHE (B/R/E) gizl==] e [135 3KERM: 35mm Projection | TAFIESRE (4 INB5 hrs /85 session)
Date (DD/MM/YY) Time (2.5 /\B§ hrs /& session) Time
09:00-13:00 O
Day __ | 09:00-23:00 14:00-18:00 O
19:00-23:00 O
09:00-13:00 U]
Day __ | 09:00-23:00 14:00-18:00 O
19:00-23:00 U]
09:00-13:00 U]
Day __ | 09:00-23:00 14:00-18:00 O
19:00-23:00 U]
09:00-13:00 O
Day __ | 09:00-23:00 14:00-18:00 U]
19:00-23:00 O
09:00-13:00 O
Day __ | 09:00-23:00 14:00-18:00 |
19:00-23:00 O

MZEAIARZE - FBMME - Please use separate sheet if space is not enough.
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C) [REE Gallery* (RE Exhibition)

*NFERREEEELNEMERE

AIERARNE A D B

* For hiring of the Gallery for Performance or Others purposes, please fill in part A or D of the form

AR £F 9 BEKLE 8 ¥
Booking Hours: 9am-8pm

B From: £ To:
BHEA (H/B/%) B B (H/R/%) B
Date (DD/MM/YY) Time Date (DD/MM/YY) Time
4258 Setting Up
EE Exhibition
#rix#E Dismantling
B132 Ceremony (iM% if any)
{REE Closure (% if any)
D) [IEfti5iH Other Venues
HARER : £EF9 BETF 11 I (80EA2 1E)
Booking Hours: 9am-11pm (Min. 2hours)
B5) /MBS (—mmsme/ I D5) REE =wmp El) &35
Studio Theatre (General rehearsal/ Class/ Workshop) Gallery (Others Purposes) Basketball Court
E2) R=E E3) #iER= E4) EREE
Classroom Classroom (Double Size) Conference Room
ES5) FEam= E12) RBIEKE ®rHm4 1B E7) PSNHRAZERE ( ZEEEEN)
Critic Room Creative Promenade (Min. 4 hours) Outdoor Space (Outside Library)

F) Hith - 555EAA

Others, please specify

FE5IRRIZ Mt B AR SR

Please specify the venues or codes at below

THRSER (aERE RIS

Duration of Event (including set-up and move-out time)

B (B/R/%) I5
Date (DD/MM/YY) Time

MZERIAZ - FBMME - Please use separate sheet if space is not enough.
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4. HhERMERIR#E Using Other Equipment and Service
IEH HE St BEA B EE / B
Item Quantity Venue Date Time No. of Sessions / hours

F 5 Sound System

O | B&IK
Wired Microphones
O | BESERE
Self-operated Sound System
O | &gk
Wireless Microphones
O | BSR4

Sound Feed

#ZARME Stage Equipment

O | P&
Grey / Black Marley
O | E&RAES
Movable Stage Platform
O | =
Fog Machine
MzRE Projection Equipment
O | SRR
Multi-media Projector
O | #&=
Projection Screen
@422 Musical Instruments
O | Bz
Upright Piano
$557# Rights
O | BE
Live Broadcasting
O | BBt HERE
Audio-visual / Visual Recordings
in the Venue
O | HEHER
Designated Sales Point
Hfth Others
O | 8&%m
School Desk
O | &&8
Examination Desk
O | 2%%
School Chair
O | &8
Conference Table
O | mEER
Moveable Exhibition Board
O | 8tk
White Board
O | &iTAE
Technicians
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5. EHB Declaration

KRAERBFEN/BFEERERAREILER - AU ERBERRBAREA/FBEEREZZMUNENRBEERXY - 2BEN - BYUREF
BUER KXY ; MAERAER - AAFGERHEENER A XXHATEBIRERZEGUEEM PO - RABBERARIEIEBFRHEAER
BERE/HBEYNIXE - EABTUESRIRIE - HEPHFREE - BAPEEIKNEROR -

|, the authorized representative of the applicant/organization, hereby declare that all information and documents submitted by me in
support of this booking application are update, valid and subsisting with regard to the legal status of the applicant/organization; |
undertake to provide any information and documents in respect of any changes thereto. | understand that | may be liable to be prosecuted
should any false information and/or invalid documents be provided in this booking application. After signing this application form, we
agree to follow and abide by the Hiring Terms and Conditions for Short Term Hiring Facilities.

#Z Signature & Name of Hirer / Signatory*
8187 Position (i@ if applicable) H#A Date #48EN= Chop of Organization Represented

AR (EAZER(FABB)IEHBIY Notices Regarding the Personal Data (Privacy)
IR RBER
1. BENEARERUEBR P OSERARE ENBEAERETIAER
A) PHESYEBM PO NS RN HRESE
B) E—RBER TAREESTHREEPBEA
Q ERET RITF AR - BIRIEHNAABFAMRERAEUNSERNENES ANEFEAANS SR ; UR
D) EEBIRE - BRI AFNWEMEERE -

2. AFE EWEAERIIRBBABRRSE - L8 - BUOSBEARTNERNAE - BRASHF/ERUESRMTESY  FEEAIATZE -
ARER

3. RIELNE 1 BATMOARE - REARE LATRHOBEAZN - AFOEAFRRBMHMF - LREMEHEE -

EREARR

4, 1518 (RAFREMR)IRG) 55 18 17 - 55 22 1RRME 1 55 6 RA - HEABHREREHAREARE LOBAER -

=]

5. MMEAARTE LHEAER - GFEKREMMERER - OIUHE 23397370 HEI artscentre@creativehk.edu.hk - B SRS -

Purpose of Collection

1 The personal data provided by means of this application will be used by the HKSC Arts & Culture Centre for the following purposes:
A) Processing of booking applications for the Short Term Hiring Facilities of HKSC Arts & Culture Centre;
B) Communication in the normal course and in case of emergencies;
Q) For statistics and research purposes on the condition that the resulting statistics or results of the research will not be made available in a form which will identify the
data subjects or any of them; and
D) Any other legitimate purposes as may be required, authorized or permitted by law
2. The provision of personal data by means of this application is voluntary. However, if insufficient information is provided, the application / request may be delayed or not be

considered or processed.

Classes of Transferees

3. The personal data you provide by means of this application may be disclosed to Government bureaux, departments and other organizations for the purposes mentioned in
paragraph 1 above.

Access to Personal Data

4. You have a right to request access to or the correction of your personal data as stated in this application in accordance with Sections 18 and 22 and Principle 6 of Schedule 1
to the Personal Data (Privacy) Ordinance.

Enquiries

5. Enquiries concerning the personal data collected by means of this application, including the request for access and correction, please contact via 2339 7370 or

artscentre@creativehk.edu.hk.

127~ POINT TO NOTE
R ENR - FHIM AT X
0 EEMMEZREZNHBERE
O EigeRaE: EREMEN  AYER I2NERESEMERE
O BASFEE: S0 / ZRaEE
When making an application, please attach a copy of the following supporting documents:

O Aduly completed and signed application form

O Organization applicant: Certificate of Organization Registration, The Memorandum and List of Key Members and Board of Directors

O Individual applicant: copy of Hong Kong ID Card / Passport
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